Occupational Skills Training for Youth Request for Qualified Vendors

Sample Local Area Workforce Investment Board RFQ
REQUEST FOR QUALIFIED VENDORS

OCCUPATIONAL SKILLS TRAINING FOR YOUTH

ABSTRACT:

The Workforce Investment Board is developing a vendor list for training in specific occupations for youth aged 16 to 21. Companies and other vendors interested in providing youth occupational skill training are invited to apply to be on the vendor list. Receipt of an application by the Workforce Investment Board does not constitute acceptance of an offer to provide training services.

ISSUE DATE: 

Tuesday, February 11th, 2008
APPLICATION RECEIPT DEADLINE: 

Companies and other vendors may submit applications at any time.  An initial application review process will be conducted by the Workforce Investment Board (WIB) after March 12th, 2008.

APPLICATIONS SHOULD BE SENT TO:


Workforce Investment Board 

Attn:  


Address
WRITTEN QUESTIONS MAY BE SENT TO:


Contact Name

BY E-MAIL: 

BY FAX: 
BY MAIL: 

SECTION ONE – BACKGROUND INFORMATION

A. Purpose of this Request for Qualified Vendors

The purpose of this Request for Qualified Vendors (RFQ) is for the Workforce Investment Board to identify qualified providers for occupational-skills training for youth aged 16 to 21, (with an emphasis on youth aged 19 to 21) in specific fields that are in demand in the local area economy and that offer viable, well-paid employment opportunities for youth entering the workforce. 

Title I of the Workforce Investment Act of 1998 (Public Law 105-220, WIA) funds workforce investment activities designed to “increase the employment, retention, and earnings of participants, and increase occupational skill attainment by participants, and, as a result, improve the quality of the workforce, reduce welfare dependency, and enhance the productivity and competitiveness of the Nation.” (WIA, Sec. 106) WIA establishes a comprehensive youth program for eligible youth.  Local workforce systems are required to provide occupational skill training for youth as one of ten youth service elements mandated under WIA.

Responses to this RFQ will be used by the Workforce Investment Board to recommend youth service providers to be awarded contracts by the Board of Supervisors. Contract period is approximately July 1, 2008 to June 30, 2009, subject to extension for up to two one-year contract periods. Areas of service are all areas of the local area.

The LWIA reserves the right to make technical corrections or additions to this RFQ.  Such corrections or additions shall be sent to each registered potential provider.

B. Goals/Expected outcomes

Participants in occupational-skills training funded under this RFQ will:

(i) Earn a credential in the field of training that is recognized by employers in that field. (90%)

(ii) Obtain employment in the field of training. (85%)

(iii) Remain employed in that field for at least six months. (85% of those placed)

(iv) Increase their earnings as a result of the training by an average of $3 per hour. 

C. Eligible Applicants
Any private for-profit business entity, private non-profit corporation, public entity, or individual may apply for available funds. However, entities which have been debarred and individuals who have been debarred are not eligible to apply in accordance with 29 CFR, Part 98.
D. Documents Referenced in this RFQ

This RFQ references the following documents:

· Workforce Investment Act, Public Law 105-220

· U.S. Department of Labor Workforce Investment Act; Final Rules, 20 CFR, Part 652 et al.)

Copies of the above-referenced documents are available for review by applicants at www.website.org and at WIB, Address. It is the responsibility of all applicants to be familiar with and, if awarded a contract, comply with, the Workforce Investment Act and applicable regulations, as they currently exist or may be hereafter modified or supplemented. 

SECTION TWO –APPLICATION INSTRUCTIONS

1. Complete the “General Applicant Information” form provided in Section Three. 

2. Provide a narrative that responds to the questions in Section Four, “Training Program Information.” If more than one area of training is proposed, then provide a Training Program Information narrative for each area of training.

3. Complete Section Five, “Budget/Price.” If more than one area of training is proposed, then provide a budget for each area of training.

4. Provide the required and any other supplementary items described in Section Six in a separate appendix.  

5. Submit one original and two copies of the entire application and appendix.

6. Each copy should be three-hole punched on the left side and submitted in a three-ring binder or clipped together. Please do not bind your application copies.
7. Mail or deliver application to WIB, Address. 
Funding, if awarded, is contingent upon the information provided in this application. The Workforce Investment Board reserves the right to withdraw funding if significant changes are made to the scope of work, key staff or other elements of the application.

	SECTION THREE – GENERAL APPLICANT INFORMATION

	Legal name of the entity (or individual) submitting this application:
	Income Tax Employer ID # (or Social Security #)

	
	

	Address:

	

	Name of contact person for this application:

	Contact person telephone number:
	Contact person fax number:

	
	

	Contact person e-mail address:

	

	Credentials/certifications/accreditations/licenses:

	

	

	

	

	References:

	1.

	2.

	3.

	To the best of my knowledge and belief, all of the information in this application is true and correct.  The document has been authorized by the governing body of the applicant and the applicant will comply with the attached assurances if funding is awarded.

	Typed name of President, Chief Executive Officer or individual applicant:

	

	President or Chief Executive Officer signature:
	Date signed:

	
	


SECTION FOUR – TRAINING PROGRAM INFORMATION

A. Training Overview

1. State the title of the proposed training.
2. Provide a brief description of the proposed training.

B. Occupation/Career Path Information

1. What is the occupation targeted by the proposed training?

2. What are the entry requirements for training and for employment in this occupation (e.g. math and reading levels, bonding requirements, substance abuse testing)?

3. Is there a minimum age requirement for the training? Is there a target age group?

4. What is the local demand for this position? Is there a typical minimum age requirement for hire?

5. What is the expected wage at hire into the targeted occupation: 

6. What is the expected wage: 

a. Six months after hire, b. One year after hire, c. Two years after hire 

7. Career Paths—discuss possible career paths a person could follow after several years of experience in the targeted position.  A career path may be with the same company, other companies, or even in related industries.

C. Curriculum

1. What are the training competencies to be achieved by each participant?

2. How will skill attainment be measured?

3. What credential/s will be used to document skill attainment?

4. What are minimum and maximum training capacities (number of persons in training)? 

5. How many hours of training are expected for a person to achieve the competencies needed for hiring?  How many hours per week, how many weeks?

6. How will training be delivered (e.g. classroom instruction, hands-on projects, training software, work practicum etc.)?

7. Are any support services (e.g. advising, participant tracking, placement assistance) provided in conjunction with the training?

8. Provide or attach an outline of the training curriculum.

9. What are the credentials of instructional staff?

10. Cite recent, local experience providing occupational training. Provide relevant statistics on numbers served, services provided and the outcomes achieved. State results from any recent customer satisfaction evaluations from both participants and employers for similar services.
D. Facilities

1. Where will training be delivered?

2. When will the training take place?

3. Is the facility close to a bus stop?

4. Is the training facility accessible to people with disabilities? 

5. Are day care facilities available nearby?

	SECTION FIVE – BUDGET/PRICE

	A. Complete Part A if training will be provided on a per-unit (or tuition) basis 

	What is the cost of the training per participant, per hour?  $_______________________

	Is this a standard tuition cost? _____________________________________________

	Does the cost include required books and tools? ______________________________

	If not, what books, supplies and/or tools are required and how much do they cost?

	

	

	

	Does the cost include any support services? ______________________________

	If so, what are those services?

	

	

	

	B. Complete Part B if training will be provided on a per-class basis

	Provide a budget for proposed training using the form below:

	Description
	Amount

	Staff Salaries
	

	Fringe Benefits
	

	Books, supplies and/or tools
	

	Minor equipment
	

	Overhead costs
	

	Other ______________________________(specify)
	

	Total  
	


SECTION SIX: EVALUATION CRITERIA

Occupation/Career Path: 30 points

Does the applicant document sufficient demand for youth to be hired in the occupation?

Does the applicant document sufficient opportunities for advancement for youth to be retained within the targeted field?

Does the applicant document starting wages and subsequent increases sufficient to result in substantial earnings gains for participants?

Are the entry requirements feasible for the target population?

Career Paths—discuss possible career paths a person could follow after several years of experience in the targeted position.  A career path may be with the same company, other companies, or even in related industries.

Does the targeted career path or paths address skill shortages in the local workforce?

Curriculum: 30 points

Are the training/skill attainment goals clearly stated?

Does the program include clear measures of the attainment of skills by participants as a result of the training? 

Will skill attainment be documented by a credential in the field of training that is recognized by employers in that field?

Are the training competencies to be achieved both feasible and valuable?

Does the curriculum show a progression to help participants meet training goals?

How many people will be in a class?  Is this a reasonable classroom ratio?

Does the curriculum feature applied or work-based learning techniques and other recognized best practices? 

Is the curriculum design culturally appropriate for training youth and populations that are underrepresented in the workforce?

Do the program’s strong track record and the staff qualification indicate a likelihood of success?
Facilities: 10 points

Is the facility or facilities where the academic instruction is being delivered safe, monitored, and clean?

Is the facility adequate to deliver proposed activities?

Is the facility close to a bus stop, close to where the target population lives or attends school, close to other services, such as day care, and is it accessible to people with disabilities?

Cost: 30 points

What is the cost relative to the likely wage at hire?

What is the cost per hour of instruction?  

What is the cost per participant?

SECTION SEVEN: SUPPLEMENTARY INFORMATION AND CERTIFICATIONS

A. Required at Time of Application

· Applicant Articles of Incorporation, if applicable

· Most recent audit opinion

· List of Board of Directors, if applicable

· Training curriculum for the proposed program

B. Selected applicants will be required to submit the following certifications

· Debarment and Suspension

· Lobbying

· Drug Free Workplace

· Certificate of Insurance

· Applicable certifications, accreditations and licenses

· Most recent audit

· Documentation that fingerprinting and background check have been performed for staff working with youth aged 18 or less

· Nondiscrimination and Equal Opportunity Requirements

· Fair Labor Standards Act

· Americans with Disabilities Act
SECTION EIGHT: CONTRACT AWARD PROCESS

A. Selection of training providers

Recommendations of selected training providers will be made by the Application Review Committee in accordance with the evaluation criteria in Section Six and shall be based primarily on the total score from individual ranking sheets. Recommendations will be reviewed by the the Workforce Investment Board. The Application Review Committee and the Workforce Investment Board may make exceptions to the numerical ranking order based on a written justification for such deviations. 

Recommendations will be used to award hybrid fee-for-service/performance-based, “not-to-exceed” contracts for consideration by the Board of Supervisors. The WIB may require the applicants selected to participate in negotiations, and to submit such price, technical, or other revisions of their applications as may result from negotiations. The WIB shall hold all applications submitted in confidence pending completion of awards and negotiations.  Following award, contracts and applications shall be available to the public.

B. The Board reserves the right to:

(i) Renew contract(s) for two subsequent one-year periods.

(ii) Award local monies from [other entities] to contractors receiving funding under this RFQ.

(iii) Accept or reject any or all of the applications received and to cancel in part or in its entirety this request if it is in the best interest of the local area to do so.

(iv) Make no fund award.

(v) Negotiate necessary adjustments in proposed funding levels and program activities.

(vi) Fund applicants outside the order of rating recommendations.

(vii) Utilize other federal, state and local agencies and qualified local educational agencies without a competitive procurement process.

(viii) Direct subcontractors to implement changes in accordance with State directives made to comply with the Workforce Investment Act and applicable regulations.

C. Appeals

Any person wishing to appeal any decision made must follow the appeal process as established by the WIB. Appeals may be made only for an alleged violation of the application review process which resulted in discrimination or unfair consideration.  Appeals must be submitted in writing.  When an appeal is made, the Appeals Committee can make the following recommendations:

(i) There was compliance with applicable procedural requirements.

(ii) Any deviation from applicable requirements was not substantive and did not significantly affect the results.  A recom​mendation of changes to be adopted for future RFQ review process is in order.  

(iii) There was a deviation from applicable procedural requirements which may have materially affected the outcome.  Committee may recommend re‑review or other appropriate remedy.  The recommendation may be made to the Application Review Committee and the WIB.
D. Procurement Process

Contracts for funding awarded under this RFQ shall be executed between the applicant and the WIB. The WIB procurement process complies with all applicable State and Federal requirements.  Applicants must comply with the standard provisions in the attachment labeled “Department Standard Provisions,” if awarded a contract for funding under this RFQ. Applicants are strongly advised to review the requirements contained within the Standard Provisions, and to discuss the insurance requirements with their insurance carrier.
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